Continuing Education–In Accounting 
COMMON ACCOUNTS TO REMEMBER, LOCATION ON TRIAL BALANCE 

	BALANCE             SHEET
	
	INCOME        STATEMENT

	ASSET 
	Contra -ASSET
	LIABILITY
	STCKHOLDRS’ EQUITY
	
	EXPENSE/OE
	REVENUE/OE

	Cash
	
	Accounts Payable
	Capital (Owners’ Investment/Equity)
	
	Cost of Goods Sold (including inventory, freight, labor)
	Sales

	Marketable Securities (e.g., Gov’t bonds—temporary investments)
	
	Salaries Payable
	Common Stock (Stockholders’ Equity)
	
	Salaries/Wages Expense
	Ticket Sales

	Notes Recv. 
	
	Current Maturity of Long Term 
	
	
	Supply Expense for current period (or all if immaterial)
	Fees Earned, Earned Fees Service Fees

	Acct. Recv. (or Rent, Interest, etc) Recv.
	Allow. for Bad Debt
	Interest Payable
	
	
	Depreciation Expense
	Revenue

	Supplies (if material & on hand)
	
	Note Payable
	
	
	Freight-Out
	Commissions Earned (e.g., Real Estate industry)

	Inventory
	
	Any Current Payable
	
	
	Utilities (phone, etc.) Expense, Repair Expense, 
	Interest Income Interest Earned (e.g., banking industry))

	Prepaid Expenses  (Unused/ Unexpired portion)
	
	Unearned Revenue, Fees, (Deferred Revenue)
	
	
	Insurance Expense (or Expired Insurance) for current period;  Rent Expense for current period
	Premiums (e.g., insurance industry)

	Long term Investments (stocks held > year)
	
	
	
	
	Any Expense
	

	Land
	
	
	
	
	
	

	Building
	Accum. Deprec’n
	Long Term Debt (Bonds, mortgages, L/T Notes, Leases, Pension Liabilities)
	
	
	Other Expense/Loss (Interest, Losses from sales of equipment, theft, vandalism, strike. . . .)
	Other Revenue/Gains (Interest, Gain on sales of equipment, etc.)

	Tools 
	Acc. Deprec’n
	
	
	
	
	

	Equipment
	Accum. Deprec’nn
	
	
	
	
	

	Intangible Assets (patent, trademark, goodwill)
	
	
	
	
	
	

	ADJ:  Prepaid Expenses  (Unused/ Unexpired portion)
	
	ADJ:  Unearned Revenue, Fees, (Deferred Revenue)
	Retaind Earnings (lifetime profit/loss, less Dividends)
	
	ADJ:  Accrued Expenses  (incurred, but not paid)
	ADJ:  Accrued Revenue - Earned, but not yet billed

	Debit to Increase

(Permanent)
	Credit to Increase (Permanent)
	Credit to Increase (Permanent)


	Credit to Increase

(Permanent)


	
	(Temporary)

 Debit to Increase
	(Temporary) 

Credit to Increase
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	Type of a Account
	Normal Balance
	Financial Statement
	Examples

	ASSET
	Debit (unless contra account)
	Balance Sheet
	Cash, AR, Inventory, Prepaid Expense, Equipment

	LIABILITY
	Credit
	Balance Sheet
	Accounts Payable, any payable

	STOCKHOLDERS’ EQUITY
	Credit (unless Retained Earning reflect more losses than profit)
	Balance Sheet
	Common Stock, Retained Earnings

	REVENUE
	Credit
	Income Statement
	Service Revenue, Sales

	EXPENSE
	Debit
	Income Statement
	Cost of Goods Sold, Salary Expense, any expense

	
	
	
	


Note:  The Retained Earnings Account contains the cumulative profit and losses of a company, since its inception, less Dividends.  The Dividends account appears on the Statement of Retained Earnings, and NOT on the Balance Sheet or Income Statement.

Note:  The Trial Balance is a listing of ALL the accounts in the above categories:  Assets, Liabilities, Stockholders’ Equity, Revenue, Expenses.

