Submitted by:  Cindy Barnes

Email:  schs_business@yahoo.com 
Date:  1/7 – 1/18
Subject:  Advance Business II

Total Points - 
Grade Level(s): 11 & 12

	Description

	As outlined in the company’s business plan, each company must pay all bills required by the business plan (this includes payments to the VE central office). Examples of contracts needed: utilities, insurance, telephone, Internet provider, rent, equipment leases, etc. Payments must reflect information outlined in the business plan. Each company must register information related to its bills and maintain an automated accounting system to simulate a real business.

	Objectives (Design):
	Arizona Content Standards

	Understand the necessity to buy and sell for an economy to work.

Understand the legalities between the buyer and seller.

Use of organizational skills in a business cycle.  
	23.0 Explain Business Ethics 23.1 – 23.3 & 23.5

25.0 Discuss legal concepts that apply to business 25.1 – 25.5

31.0 Perform General Office Management Functions.

31.3, 31.6
32.0 Use Accounting Information to Make Business Decisions.

32.1, 32.2, 32.3, 32.4, 32.5, 32.6, 32.7

	Materials and Resources (Development)

	Computers with Internet Access and Microsoft Office installed.  Banking manual available from coordinator

	Procedures (Development & Implementation):

	 Each company is required to have all company contracts in place by the end of the first month of operation.  Sales Department is required to research and write ongoing monthly contracts with actual Virtual Enterprises.  Accounting/Finance will maintain spreadsheet on bills to maintain business.  When possible please pay Virtual Enterprise companies not the VE central office. It is unacceptable to not have company payments completed by the end of the first month of business operation.

Go to VE click on curriculum/tasks/quarter 2 and find company contracts.  You can find samples of contracts.    

Send all completed tasks in to hard copy 

Virtual Enterprise Center
Attn: Nancy Phillips 
Regional Occupation Center
8501 Stine Road
Bakersfield, CA 93313



	Evaluation

	The Administrative Staff must approve completed contract.  As bills are paid please forward to coordinator.  


