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	Description

	Students will determine the basic skills required to secure and hold a job. Students will determine careers that are available to them.  By learning about occupations through the people who work in them, students understand the expectations of the job and can better plan their career path. 


	Objectives (Design):
	Arizona Content Standards

	· Students will learn about factors influencing career choices and lifestyles. 

· Students will interact with professionals from the work world. 

· Help students become familiar with information to ask professionals about career expectations, and the impact on lifestyles and family patterns. 


	1.0Explore Careers in the Field of Business Management and Administrative Services.  1.3, 1.6

3.0Practice Employability Skills Required for Business Management and Administrative Services Careers. 3.2,3.4

6.0Participate in Leadership Activities such as those Supported by Career and Technical Student Organizations (FBLA) 6.10

	Materials and Resources (Development)

	The career fair committee will determine which career professionals will be invited to participate in the Career Day based on suggestions for the career cluster groupings. 


	Procedures (Development & Implementation):

	Students will ask questions and listen to the speakers to complete the attached forms. 

Draw conclusions with regard to similarities and differences in career expectations and the impact on lifestyle and family patterns. 



	Evaluation

	10 Points for every booth the student received a stamp (minimum of 6 booths)
10 points for each workshop attendance (minimum of 1 booth)
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	STUDENT PARTICIPATION DOCUMENTATION 

	(EVIDENCE OF PARTICIPATION IN CAREER FAIR LEARNING ACTIVITIES) 

	STUDENT NAME: 

	SCHOOL: 

	EMPLOYER BOOTH VISITS 

	Visited at least six booths 

	I talked to the following employers about careers and job opportunities in their businesses. 

	Employer #1 
	Employer #2 
	Employer #3 

	Stamp 
	Stamp 
	Stamp 

	Employer #4 
	Employer #5 
	Employer #6 

	Stamp 

	Stamp
	Stamp

	Employer #7 
	Employer #8 
	Employer #9 

	Stamp 
	Stamp 
	Stamp 

	To complete form student must: visit at least six booths.

	

	

	

	Please write your name and school legibly 


IN ORDER TO RECEIVE CREDIT PLEASE GIVE THIS FORM TO A TEACHER BEFORE YOU LEAVE FOR SPRING BREAK
[image: image1.wmf]Sample Questions to Ask at Employer Booth Visits 

1. What is the primary purpose of your company? 

2. What services or products does your company provide? 

3. What type of education or training does a person need to work at your company? 

4. What are three qualities your company looks for in a good employee? 

5. What kind of employee qualities hurt your company? 

6. Are computers used on this job? In this company? If so, in what capacity? 

What kind of software do you use? 

7. What are the responsibilities, tasks and duties you have in your position? 

8. How did you get into this line of work? What is your educational background 

and work history? 

9. What is the prospect for jobs and work like this in the future? 

Increasing? Declining? 

10. What do you like most about your job? Least? 

11. What is the salary range for this occupational area? (Starting salary?) 

12. How many hours per week does your job require? 

13. Anything else that is noteworthy or interesting? 

14. What can I do to prepare to work in your organization? 

	WORKSHOP PARTICIPATION 


	Attend at least one workshop 

	Attended 
	Attended 

	DRESS FOR SUCCESS 
	Stamp 
	MARKETING YOURSELF: HELPING OTHERS PERCEIVE YOUR VALUE 
	Stamp 

	JOB APPLICATIONS 101 
	Stamp 
	TBD 
	Stamp 

	STUDENT MOCK INTERVIEW EVALUATION 

	Attend one Mock Interview 

	PRESENTATION: 
	EXCEEDS EXPECTATIONS 
	MET EXPECTATIONS 
	DID NOT MEET EXPECTATIONS 

	Personal Appearance 

	Proper Greeting, Introduction and Closing 

	Posture, Stature, Composure 

	INTERVIEW: 

	Self-Confident, Initiative and Assertiveness 

	Communication Skills (verbal and non-verbal) 

	Career Knowledge and Plans 

	APPLICATION MATERIALS: 

	Effectiveness of Application Materials (resume, cover letter, etc) 

	Comments: 
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1. What type of position are you applying for? 
2. Tell me why you feel you are qualified for this job? (for example; volunteer work, paid work experience, teacher aide work). 

3. What are your responsibilities to your employer? What are your employer’s responsibilities to you? 

4. How do you feel about punctuality and attendance? How does this affect your employer and/or school? What does your attendance patterns say about you? 

5. When have you disagreed with a policy or procedure at a job or school? Why? What did you do? 

6. Tell me about a time when your workload (school work) was particularly heavy. How did you respond? 

7. From past experience, what motivates you to do your best work? (What do you mean? – Examples: money, promotion, prestige, loyalty) 

8. Where do you see yourself in five years – either in a career or education setting? 

9. Relate to me your most enjoyable work experience. Your least enjoyable work experience. 

10. Give me an example of an experience that you have had either on the job or on a project where you had to work with someone you did not like and how did you handle it? 

11. Tell me what traits and skills you have to do this job and do it well. 

12. Do you have any questions for me about either this company or this position? 







