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	Description

	Microsoft Office Specialist (MOS) certification, a globally-recognized program, provides a standardized measure for proficiency in software application skills. Eastern Arizona College is providing MOS exam so that students and staff have the opportunity to receive an international certification that ensures an exceptional ability to use Microsoft Office products. 



	Objectives (Design):
	Arizona Content Standards

	· Learning and certification modes of study

· In-depth tutorials that explain correct and incorrect answers

· Test history so that students can track their progress over time

· Score reporting by objective so that students can focus on their weak areas.

· Customizable interface so that students can study according to their needs.
	

	Materials and Resources (Development)

	Computers with Microsoft Office installed and connected to the Internet.  

	Procedures (Development & Implementation):

	SCHS students who complete Software Applications with "A Guide To Microsoft Office 2003" are being prepared to pass the core or advanced MOS exams.
Skills Assessment Manager 2003 (SAM 2003) is a Web-based software application that measures your proficiency in the Microsoft Office 2003 applications suite (Access, Excel, PowerPoint and/or Word), Windows 2000, Windows XP and general Internet skills.   SAM 2003 Assessment & Training offers both the testing portion and the training portion of the application. 

The Student Manual http://samcentral.course.com/documentation.cfm?ver=ia  introduces students to the basic functions of SAM 2003 through the step-by-step instructions. Your use may vary according to how well you do on the practice exams. 
Skills assessments are designed to improve your readiness for a technology and help you stay current on the latest Microsoft technologies. Although preparing for a certification exam is not specifically covered in the assessments, you'll receive a personalized learning plan that directs you to official Microsoft Learning resources to help close any skill gaps. After you complete an assessment and you receive your learning plan, you can use the assessment scores to help track your learning progress against your goals.

	Evaluation

	Testing date will be announced.  Continue using the practice exam and notice of the in-depth explanations of your weaknesses will greatly improve your chances of passing the real exam. 


