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Professional Summary

Diverse experiences include technology and business instruction, management of Federal Grants and innovative career development programs.  Administrative policy development, quality communication skills and strategic planning of internal operations for a variety of federal and state funded programs to employ pertinent laws, policy regulations and processes.  

Professional Experience

San Carlos Secondary School

 



2002 – Present

San Carlos High School:  Located on an Apache Reservation with a population of 13,000.  Mission is to support the preservation of the Apache Culture and Language in an inviting and comfortable environment.  

Career & Counseling Coordinator

· Coordinate activities necessary to create relationships between business industry, community and education such as advisory committees and partnerships.  
· Developed and evaluated a teaching practicum for Career & Technical Education instructors to design and implement competency based curriculum and assessment protocols to meet 21st Century workplace technology, higher-order thinking skills and academic skills.

· Grant writing to secure federal and state funding for seven career programs.  Rated as "Exceeds" on the Arizona Program Assessment Review.  

· Modernize curriculum to require education action plans, portfolios, career exploration, internships, offer college credit and integrate academics. 

· Implemented a comprehensive data driven counseling and career learning lab dedicated to empowering students as active participants in their own career development in the world of work in a dynamic global community.
· Maintain proper documentation and records on grants that come from multiple sources as required by pertinent federal and state statutes and regulations.  Created documentation on how to maximize the return of investment of a comprehensive program within Federal Compliance. 

Business Instructor

· Designed and developed curriculum for the first virtual enterprise, an e-commerce curriculum for secondary and post secondary level business students.  
· Defined enrollment targets; assess business industry needs and expanded business curriculum to include accounting and financial literacy.  
· Qualify students in Microsoft Office Specialist (MOS) certification exams.
· Improved student performance on state-mandated assessments by incorporating research-based teaching strategies.
· Developed work-based learning of Job Shadowing, Career Fair and cooperative education along with the first school-based business.  
· Initiated a FBLA student organization while mindful of creating an environment that supports preservation of Apache Culture and Language.
Gila Community College District 




2003 - Present 

Gila Community College: under the direction of EAC, serving residents of Gila County interested in occupational training and retraining, university transfer and special interest.

Adjunct Faculty 

· In support of the Apache Tribe developed a Small Business Program.  Classes included computer accounting, business planning, business marketing and promotion and starting various types of specialty businesses.
· Creative outreach programs of counseling programs, academic/career advising and curriculum webs to teach Native Americans with 90% pass rate.  

· Collaborated with Workforce Investment Act (WIA) to expand course delivery to meet the workforce needs in remote communities. 

Eastern Arizona Community College 



1992 - 2002
Eastern Arizona Community College:  A comprehensive community college serving about 10,000 students at five learning campuses and three prison learning centers.  

Title: Financial Aid Analyst

· Improved quality control and accountability functions of financial assistance programs. 

· Remain current to interpreted pertinent laws and regulations to secure, award, disburse, monitor and report on various federal and state funds.  

· Built-in accuracy and timeliness in a comprehensive architectural platform to comply with the U.S. Department of Education.  

· Served as a liaison with the student support offices that realized yearly increases of culturally diverse student enrollment.

Education

Masters in Careers & Technical Education with an emphasis in Business Administration
Northern Arizona University, project topic:  Integrate Technology into Curriculum.

B.A., Business - Northern Arizona University.  Flagstaff, Arizona
Licenses/Certificates
Arizona Classroom Teacher (Secondary)

Arizona Adult Education

Arizona Certificate Business/Technology 


Professional Affiliations
American School Counselor Association (ASCA)

Future Business Leaders of America (FBLA)

 Career and Technical Education Association (ACTE)
Arizona & National Business Education Association (NBEA)


